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1000. 

GENERAL 

This chapter explains how a cadet is expected to prepare for an inspection.  It describes how to wear the 
digital uniform, hair regulations, and how accessories can be worn with the digital uniform. 

 

1001. 

THE UNIFORM 

1.Proper Wear.  LE1 Cadets will be receiving the digital uniform.  The uniform is to be worn properly and 
with pride.  Marines have worked hard to earn this uniform.  Cadets will respect the uniform as if they 
had to earn it themselves. 

2.How to wear it.  The digital uniform has many regulations on how to wear it. 

a. The Cover.  The cover is the “hat” you will get when issued the digital uniform.  The cover is 
expected to be clean on inspection day.  All Irish Pennants (IPs) on the cover will be cut.  The 
Cadet’s ‘uniform number’ will be placed on the inside of the cover with a permanent marker.  
The cover will be worn when outdoors and when being inspected.  When not outside or being 
inspected, the cover will be placed in the right cargo pocket of the digital trousers. 

 

b. Blouse and Undershirt.  The Cadet will wear his/her green undershirt beneath his/her digital 
blouse.  The blouse will be buttoned up along the torso and around the wrists.  All IPs will be cut 
from the blouse.  The Cadet’s student ID will be placed inside the left breast pocket. 

 

 

 

Irish Pennant 

(IP) 
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c. Ranks. If the Cadet is promoted to a PFC or higher they will receive ranks.  Ranks are to be 
worn on the collar of the uniform.  Ranks are to be placed half of an inch up and centered.  The 
Lamp of Learning (LoL) on ranks should be ‘pouring’ the knowledge into the Cadet’s heart.  
Ranks are also to be kept in good condition.  Chipped ranks will result in deduction of points. 

 

d. Web Belt.  The web belt will be worn through the loops of the digital trousers.  The buckle on 
the web belt will be polished and remain scratchless.  The tolerance (amount of belt left after 
going through the buckle) is 2 to 4 inches.  Cadets will wash the web belt (in a sock) 3 times.  
After the third wash, Cadets will cut the web belt accordingly to two (2) – four (4) inches. 

 

e. Trousers.  The digital trousers are to be worn up to the Cadet’s belly button.  The trousers are 
to be kept up with the web belt.  The buttons on the trousers should line up with the buckle on 
the web belt and the Cadet’s belly button.  This is the ‘Gigline.’  Cadets are expected to have the 
gigline lined up.  The trousers also house the Cadet’s Guide on the Side (GoS) and the Cadet’s 
cover.  The GoS is in the left cargo pocket, and the cover goes in the right cargo pocket.  The 
trousers are to be ‘bloused’ over the boots with boot bands.  The boot bands will be placed 
between the second and third eyelets of the boots.  The trouser legs will be folded into the boot 
band to keep them in place, and to cover up part of the boot. 

 

 

f. Boots and Socks.  Cadets will be required to wear solid green or black socks.  The height of the 
socks is recommended to come above the top of the boot.  The socks prevent the Cadet’s feet 
and legs from chafing.  The boots will be cleaned for inspection day.  Boot brushes are provided 
in the classroom.  Boots are to be tied tightly.  The loose boot laces will be tucked inside the 
boot. 

1002. 

HAIR REGULATIONS 

1. Male.  Marine Corps JROTC regulations state that hair will be neat and closely trimmed. 
a. The hair may be clipped on the sides and back. 
b. Hair may be graduated from zero (0) length at the hairline in the lower portion of 

the head to the upper portion of the head. 
c. Hair will not be over three (3) inches in length fully extended on the top of the head. 
d. A tapered nape is the preferred style for MCJROTC Cadets.  A tapered nape referes 

to a gradual decrease in the length of the hair on the back of the head to zero (0), 
following the Cadet’s natural hairline. 
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2. Female.  The requirement for hair regulations is to maintain uniformity within a military 
population.  Female hairstyles require non-eccentric styles.  Female Cadets will be well groomed 
at all times. 

a. Hair may touch the collar, but will not fall below the collar’s lower edge. 
b. Hair that would fall naturally below the collar’s lower edge will be neatly 

and inconspicuously fastened or pinned.  Hair bands will be green or black. 
3. Shaving.  All cadets will be clean shaven at all times. 

 

1003. 

ACCESSORIES 

1. Cadets are allowed to have a few accessories when in uniform.  All accessories depend on the 
uniform.  This section only concerns the digital utility uniform. 
a. Bracelets.  Cadets are allowed one bracelet per arm.  Bracelets must be matching/blend in 

with the uniform (green, black, or brown).  They are to be worn under the sleeve of the 
blouse.  Cadets are allowed on religious bracelet of any color (blending colors are preferred.  
Still must be under the sleeve). 

b. Earrings.  Earrings are not allowed to be worn when wearing the digital uniform.  Females 
are allowed small silver studs on Service uniforms, but males are not allowed to wear any at 
all. 

 

1004. 

KNOWLEDGE 

1. Cadets are expected to know their ‘knowledge.’  Cadets will be questioned when inspected.  
Questions could be from multiple/different sources. 
a. Lessons.  Throughout the school year Cadets will be taking lessons over multiple subjects.  

Cadets are expected to remember this information and answer questions over lessons 
during inspections. 
 

b. Guide on the Side.  The GoS has a lot of information in it.  Cadets are expected to read it and 
learn.  The main parts Cadets will be questioned over are: the General Orders, Chain of 
Command, and ranks.  Other questions from the GoS may be asked. 

 

c. Current Events.  Cadets are expected to keep up with current events.  Cadets are the world’s 
next leaders.  A leader should know what is going on around him/her.  Cadets can be asked 
questions over events that have happened so far in the week.  Some questions may be 
asked from previous weeks, so long as the information is important enough. 
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2000. 
GENERAL 
This chapter explains what to do during an inspection.  It describes various commands that a Cadet will 
hear during an inspection. 
 
2001. 
FALLING IN/ALIGNING 

1. Falling In/Aligning.  The Cadets will hear the ACRC say, “Class/Platoon, Fall In!” 
a. The first squad leader goes to the left of the ACRC. 

 
b. The first squad leader takes three (3) steps out, turns to the left, and takes two (2) 

steps and faces the front.  Then the first squad leader puts his/her arm up (parallel 
to the deck). 

 

 
 
 
 

c. The rest of the squad falls in beside him/her.  They also put their left arms up 
(except for the last element in the squad).  After the squad is aligned, the Cadets will 
drop their arms. 

 
d. Second and third squad will fall in behind first squad. 

 
2002. 
OPEN RANKS 

1. Open Ranks.  After the Cadets have aligned themselves they will hear a new command.  The 
ACRC will say, “Class/Platoon, Open Ranks… March!” 

a. The first squad will take two (2) 30in. steps forward.  Then each Cadet in the squad 
will put their left arm up (excluding the last element) and look towards the squad 
leader (including the last element).  The ACRC will come and check the squads’ 
alignment.  He/She will tell an element (place in the squad) to move forward/back.  
If a Cadet’s element number is called he/she will move forward/back slowly until 
told “steady.” 

 
b. The second squad will take one (1) 30in. step forward.  Then each Cadet in the 

squad will put their left arm up (excluding the last element) and look towards the 
squad leader (including the last element).  The ACRC will come and check the 
squads’ alignment.  He/She will tell an element (place in the squad) to move 
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forward/back.  If a Cadet’s element number is called he/she will move forward/back 
slowly until told “steady.” 
 

c. Third squad does not move.  Each Cadet in the squad will put their left arm up 
(excluding the last element) and look towards the squad leader (including the last 
element).  The ACRC will come and check the squads’ alignment.  He/She will tell an 
element (place in the squad) to move forward/back.  If a Cadet’s element number is 
called he/she will move forward/back slowly until told “steady.” 
 

2003. 
INSPECTION 

1. Being Inspected.  Cadets will stand at attention.  Cadets will not speak until the inspector (CRC) 
is in front of him/her.  Greet the inspector with, “Good morning/afternoon sir/ma’am.  Cadet 
<Rank> <Last Name> is/is not prepared for inspection.” 
 

2. Waiting to be Inspected.  Cadets will be put “at ease” or “parade rest” by their squad leader 
when not being inspected.  When the inspector gets to said squad, the squad leader will call the 
squad to attention. 

 
2004. 
CLOSE RANKS 

1. Close Ranks.  Close Ranks is the opposite of Open Ranks.  It is used to close to regular interval 
after inspection.  Cadets will be called to attention by the ACRC.  Cadets will then hear the ACRC 
say, “Close Ranks… March!” 

a. First squad does not move.  Cadets will stay at attention. 
 

b. Second squad will take one (1) 30in. step forward.  Cadets will stay at attention. 
 

c. Third squad will take two (2) 30in. steps forward.  Cadets will stay at attention. 
 

2005. 
FALLING OUT 

1. Falling Out.  After everyone is at “close ranks” the ACRC will give the command, “Class/Platoon, 
Fall Out!”  Everyone will take one (1) step back.  Cadets will then go back into the classroom and 
sit quietly. 
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3000 

ACRC/ SCRIBE DUTIES. This chapter will help define the pre operations 

before the inspection and the duties and movements of the 

Scribe/ACRC during the inspection. 

 

3001 

PRE-INSPECTION  

1. To be the scribe your job is to make sure you set the example, and be 

more squared away than your cadets. Your formation must be at peak 

performance or it will reflect badly on you as a leader. 

2. Before inspection the scribe must check the Class room In-Box for the 

uniform inspection sheets.  

A. make copies if needed  

B. Fill out the names and ranks of each cadet in the class 

including the scribe and inspectors.   

C. Place the inspection sheets on the clip board and hand over 

to the inspector with a pen. 

3. After completion of the inspection sheets fall out the class to 

arranged inspection area.  

A. Usually the Multi-Purpose Room, or if unavailable to room 

503 

3002 

FALLING-IN 

1. When the Inspector is at his position, in an area his formation can fit 

in comfortably, The Scribe will take position in front of him then take 

four steps forward. 

2.  The scribe will give the command “Detail Fall-In!”. At this time the 

detail will fall-in and the Scribe will still be at attention. 

2. The Scribe will then call “Open Ranks (pause) March!” He will then 

step off at the appropriate angle to meet the right side of First Squad. 
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A.  He will inspect the alignment of each squad and adjust if         

necessary. 

B. If a cadet is out of line with his squad the Scribe will say “(#) 

element forward/back” and finish off with “steady” to stop the 

cadet from moving further. 

C. The scribe will repeat this process until all squads are 

completely aligned. March back parallel with the squad leaders 

until one step out and facing 45 Degrees toward the left, then 

give the command “Ready front” “Recover”. The detail at this 

point will be aligned and ready for inspection. 

 

 

3. Taking steps till centered on the detail and face the same way 

towards the inspector and report in with the proper greeting. (salute if 

necessary) saying that your formation is ready for inspection.  

A. The Scribe will then be inspected by the inspector and will 

receive further instruction 

B. The scribe will receive a clip board then and will follow the 

inspector. One step forward, pivot 90 degrees right, one more 

step pivot 45 degrees right and fall in on the left of the 

inspector. 

Note: Some class periods have cadet officers as mentors and advisors. 

In this case the Inspector will not inspect the scribe, but instead both 

scribe and inspector will report to that officer at the end of the 

inspection.  

3003 

INSPECTING 

1. Inspection of the formation is not the Scribes job. Their job is exactly 

what their name dictates. The scribe takes down uniform infractions 

and writing down observations the inspector has. 

2. The inspector and scribe will inspect each squad going down the 

front, then going up the back to reach the next squad 

4004 
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FALLING-OUT/DISMISAL 

1. As soon as the inspecting is over the scribe will follow the inspector to 

the front of the detail and fall in facing the inspector and with His/Her 

back to the formation. 

A. The scribe will report out to the inspector with the proper 

greeting. (salute if necessary) saying the detail has completed 

inspection.  

B. with the received instruction the scribe will ‘about face’ and 

give the order “Attention!” “Close Ranks * March!”. The detail 

will then be at normal interval and at the position of attention 

ready to receive the ‘Fall out’ Orders. 

C. The scribe will either then say “Detail when give the 

command to Fall Out and go (respected work areas more than 

likely the class room.) Detail Fall-Out!”.  

Note: At this point is when the Scribe and Inspector will report to the 

highest ranking cadet officer for their inspection.  
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4000 

CRC/ INSPECTORS DUTIES. This chapter will help define the pre 

operations before the inspection and the duties and movements of the 

Inspector/CRC during the inspection. 

4001 

PRE-INSPECTION 

1. As the inspector your job is to make sure you set the example to your 

cadets, and set a higher standard for yourself than your cadets. Your 

formation must be at peak performance or it will reflect badly on you as 

a leader. 

2. Before the inspection you should receive the uniform sheets from 

your scribe (3001-2). Be sure the sheets are properly filled out with 

names and ranks of each cadet in the class room. 

3. The scribe should then fall out the class to the appropriate inspection 

are determined by the inspector, based on space availability. 

A. The Multi-Purpose Room is very spacious and provides more 

room for maneuverability.  

B. Room 503 is small and allows for less maneuverability, so is 

used for when the Multi-Purpose room is unavailable. 

FALLING- IN 

1. be sure the scribe is informed on the procedure (3002). 

2. The inspector will take position where his unit will fit comfortably 

within any boundary. 

 A. The Scribe then falls in the detail and aligns them properly 

B.  After proper alignment is achieved the scribe will come and 

report in for inspection and that the formation is prepared for 

inspection. 

Note: Some class periods have cadet officers as mentors and 

advisors. In this case the Inspector will not inspect the scribe, 

but instead both scribe and inspector will report to that officer 

at the end of the inspection. 
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C. After the inspector inspects the scribe, the Inspector will 

handover the clip board with a pen and the inspection sheets.  

D. The inspector the proceeds with the inspection. Pivot 45 

degrees and step forward and pivot accordingly to come 

straight to first squad leader.   

4003 

INSPECTION 

1. The inspector looks for many things during inspection one is the Irish 

Pennant (IP’s).  

A. IP’s are loose strings on any part of the uniform that is not 

supposed to be there. Usually all the cadet will need to do is cut 

it off but there are occasions when the uniform may need to be 

re-sowed.  

2 Hair cut; Male and Female Regulations differ significantly so it is 

important for the inspector to know both. 

A. Male cadets will be neatly trimmed have their hair tapered in 

the back, side burns will not be longer than the orifice of the 

ear. Hair will not be over the ear or eyebrows and hair on top of 

the head will not exceed 3 inches. 

B. Female cadets in uniform will have their hair pinned and 

arranged so that it will not fall below the color of the uniform 

being worn. Hair will be worn so not to interfere with the 

proper wearing of the military cover. 

3. Shave and makeup; 

A. Male cadets will always be clean shaven. No earrings or facial 

make is authorized while in uniform  

B. Female cadets may wear small, polished earrings, ball or 

rounded stud type with all uniforms except camouflage utility 

uniform.  Minimal makeup may be warn, but must be 

complimentary to natural skin tone. 

4. Military appearance of the cadet being inspected should be, 

Shoulders back and head high, while in proper dress. 
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5. The Hygiene of cadets should be clean and neat. Fingernails need to 

be trimmed and clean, not painted. Inside of the ears need to be clean 

and no odors should be prevalent. 

6. Cover (head piece warn by any specific uniform). Dress and service 

caps will be worn centered and straight with the tip of the visor in line 

with the eyebrows 

 A. There should be no IP’s inside or outside of the cover. 

B. The cadets’ uniform number must be readable and visible on 

the underside and in the cover.  

7. Shirt T-Shirt and Blouse need to be cleaned and ironed properly.  

A. It must be worn properly with the pockets closed and empty 

accept a student ID in the upper left pocket. Check for IP’s. 

8. No fringing or chips should be prevalent on either Ranks or ribbons. 

A. The enlisted rank insignia will be placed so that it is centered 

with the point of the collar and have a ½ inch clearance 

between the lower edge and the outer edge of the color of the 

Utility uniform and Charlies. The officer ranks will be worn one 

inch from the color edge on the centerline of the collar.       

B. For the Bravo class uniforms or dress blues enlisted ranks will 

be worn centered on the shoulder strap and half an inch from 

the shoulder seem. For the officer ranks they are worn centered 

on the shoulder strap lateral and vertical.  

C. When wearing ribbons they will be worn above the left 

breast pocket centered with 1/8th inch separation from the 

pocket seem. When badges are included they will take point 

from the ribbons and the ribbons will shift up so that it is now 

1/8th of an inch above the badge. 

D. When medals are warn Ribbons and badges will shift to the 

right breast pocket with the same restrictions, and the medals 

will be centered above the left breast pocket between the 

second and first button. 
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9. Belts must be warn clean without smudges and cut properly. 

A. the tolerance of the Web Belt is two to four inches. That 

means from the edge of the belt buckle to the tip of the belt 

there should be more than two inches slack but less than four 

inches.    

B. The Belt buckle as well as tip need to be without scratch and 

smudges. 

10. Trousers and slacks just like the blouse and T-Shirt need to be 

cleaned and ironed properly. 

A.  It must be worn properly with the pockets closed and empty 

accept a cadet Guide on the side in the left cargo pocket. Check 

for IP’s. 

B.  The Utility trousers also need to be bloused using boot bands 

in between the second and third knuckle of the boot. 

11. Socks must be black without a break in the material. Stockings must 

be skin toned and without holes. 

12. Boots need to be brushed and clean. Check the outer souls for 

possible tears or other breaks. 

 A. laces need to not be seen and tucked into the boot. 

13. Position of attention is very crucial because it can tie into Military 

Appearance (4003-4) Salute and motivation (4003-14) and Bearing and 

integrity (4003-15). 

 A. Boots must be at a 45 degree angle with their heels together. 

 B. eyes will remain front while at attention. 

14. Salute and Motivation describes how they greeted you for the 

inspection. When you’re inspecting this you are looking for; 

 A.  Voice clarity and volume. 

 B. Motivation in speech  

C. Popper Hand salute to Inspector if officer. Back arm parallel 

to the deck with the fore arm and wrist and fingers aligned to 

the tip of their cover. 
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15. Bearing and Integrity ties very closely with previously inspected 

items. It is a reinforcement of what the cadet may have done wrong or 

had done correctly. 

 16. The “other” box is for the inspector to make comments about 

discrepancies not previously noted on the uniform sheet. 

17. Three Knowledge questions are asked throughout the inspection of 

each cadet. Normally what is asked are questions that; 

A. Have answers from the previous lesson given by either Military 

instructors.  

B. sometimes knowledge and history from the G.O.S 

C. Current events in the United States are good questions to preferably 

less than a week old. 

4004 

1. After inspection of the squads is completed the Inspector would fall 

in to his beginning position and await the report from the scribe that 

the unit has finished inspection. 

A. After the scribe reports in the Inspectors duty is to give 

commands on what the unit will do next. The scribe will then 

give the command for close ranks and dismissal. 

B. After the dismissal has been given the inspector must sign 

and date the inspection sheet then report to respected military 

instructor for his or her inspection. 

C. After completion of the inspectors’ inspection the inspection 

sheet’(s) will go to the class room out box for gradeing.  

 

  

  


